AIMUHHUCTPALUA T'OPOJA HUKHEI'O HOBI'OPOJA

MyHununajabHoe 010aKeTHOe 0011eo0pa3oBaTeibHOEe YUpeKIeHne

«Ixomaa Ne 120»

YTBEPX/JIEHO

MIPUKA30M JUPEKTOpa

MBOY «lIIkoia Ne 120»

oT «31» aBrycra 2023 r. Ne 165-0

INOJOXEHHUE
0 Oubsamoreunom onae

1. O01mme noJio:KeHUst

1.1. Hacrosimee IlonoxkeHue periamMeHTUPYET OpraHU3aluio, XpaHCHHE U
COXpPAaHHOCTh OMOIMoTeuHoro gonaa mkoapHor 6ndmoreku MbOY «lllkona No 120
(manee - OMOMMOTEUYHBIN (POHT).

1.2. bubnuoteunsiii GOHA MO CBOEMY Ha3HAYEHHIO MOJPa3JIEiseTCss HAa OCHOBHOM
dboua u GoH yueOHUKOB.

1.3. ®opmupoBanre OUOIMOTEUHOTO (HOHIA MOMKET OCYIIECTBISATHCS KaK 3a CUET
OIO/DKETHBIX, TaK W 3a CUET BHEOIOKETHBIX CPEICTB (IOOPOBOJIBHBIX IIEJIEBBIX
MO’KePTBOBAHUM (PU3NYECKUX U (WIIN) IOPUANUECKUX JIUIT).

1.4. AnMuHUCTpaIusi MIKOJbI CO3MaET ONTUMAIBHBIE YCJIOBHS [IJIi OpPTaHHU3aIlNH,
XpaHEHUs U UCTOJIb30BaHUs OMOIMoTeYHOro (hoHa, a TAKXKE 3AIIUTHI €ro OT MOPYU U
XUIICHUHN.

1.5. OTBETCTBEHHOCTh 3a COXPAHHOCTb OMOJMOTEUHOro (hOHIA HECET AUPEKTOP
mkoiael MBOY  «lllkoma Ne 120» CymapuxoBa E.I'.,  memaror-oubiuorekapb
MuxaiinioBa A.A.H1 NOJIB30BATEIH.

1.6. Kontpons 3a peanuzanyeil MEpONPHUSATHI MO OpraHMU3alllH, XPaHCHUIO U
COXpPaHHOCTH OMOAMOTEYHOro (POHAA OCYHIECTBIISIET KOMUCCUS, KOTOpas CO31aéTca U3
MpeACTaBUTENCH OyXranTepuu U paOOTHUKOB IITKOJIBI.

2. Tlopsaaok ¢popmupoBanus 6M6IUOTEYHOTO (hoHIA
2.1. bubmuoreunwnii Qoux dopmupyercs ¢ yderoM umeromerocs ¢GoHa,
TpeOOBaHMI COBPEMEHHBIX TOCY/IaPCTBEHHBIX YYEOHBIX MPOrpaMM, 0O0pa3oBaTEIHHOU
MIPOTPAMMBI IITKOJIBI.
2.2. Kuury, yyeOHas 1utepaTypa Ha pa3jIMYHbIX HOCUTENSX MpUOOpeTaeTcsa yepes
KHUTOTOPTOBBIC OpraHu3anuu, GupMbl. Pacuér ocymectBisieT Oyxrantepusi mocie e
MOJTyYeHUSI.



2.3. Kuurm, yuebOHas nuTepaTypa Ha pa3HbIX HOCHTENSX, MOCTymawomas B (GoHI,
JOJIKHA COOTBETCTBOBATH NN CTBYIOIIUM CanlluH («CanurapHo-
AMUAEMHUOJIOTHUECKHE TpeOOBaHUS K YCIOBUSIM M OpraHu3anudd oOydeHHs B
00111600pa30BaTEIIbHBIX YUPEIKICHHUIX)).

2.4. IIpu MomnoIHEHWH OCHOBHOTO OMOIMOTEYHOTro (hoHAa HEOOXOIUMO COOII0IaTh
TpeboBanus DenepanbHoro 3akoHa or 25.07.2002 Ne 114-d3 «O mpoTuBOAEHCTBUU
ADKCTPEMUCTCKOW  AEATENbHOCTU».  JIOKyMEHTBI,  BKIIOUEHHbIE B  IEpeyYeHb
AKCTPEMHUCTCKUX MAaTEPUATIOB, TPHOOPETATh 3aMPEIeHO, PY BBISBICHUH X B (DOHIEC —
W3BIMAaTh U3 JIOCTYIIA.

2.5. Pomurenu ydammuxcsi WIM HX 3aKOHHBIC TMPEJACTABUTEIN MOTYT OKa3bIBaTh
(VHAHCOBYI0O WM  MAaTEpUATBHYI0  IICJEBYI0  MOIACPKKY  (HOPMHUPOBAHHIO
O6ubaroTeyHoro GoHma HCKIIOYUTEIHHO Ha T0OPOBOJIBLHOM OCHOBE.

2.6. Kuurun u yueOHbIe mocoOus, MpuoOOpEeTEeHHbIE Ha BHEOIOKETHBIEC CPEICTBA,
nepefaroTcss B OMOMMOTEUHbIH (POHJ W SIBISIOTCA COOCTBEHHOCTHIO OMOIMOTEKH
ITKOJTBI.

3. YcioBusi xpaHeHusi 0u61u0Te4HOr0 hoHIA

3.1. YcnoBus xpaneHus: OMOIMOTEeYHOr0 (POHIa JOJKHBI 00SCIIeYnBaTh €T0 3aIUTy
OT (PU3UKO-XUMUYECKUX, OMOJIOTMYECKUX U MEXaHUYECKUX TTOBPEKICHUM.

3.2. Tlomemenue s XpaHeHHS OMOIMOTEYHBIX (POHIOB JOJDKHO COOTBETCTBOBATH
neuctBytonuM CanlluH «CanutapHo-3nuieMuosgorndeckue TpeOOBaHUs K YCIOBUSIM
Y OpraHu3alHKi 00y4YeHUs B 00111€00pa30BaTENbHBIX YUPEKICHHUIX) ).

3.3.. [lomemenne OMOMMOTEKN TOJDKHO OBITH CBETJIBIM, CYXUM, W30JUPOBAHHBIM,
©KCITHCBHO IPOBETPUBATHCS, OOCCICUMBATLCSA TPEIMETaMH IPOTHBOIIOKAPHOMN
0€30MacHOCTH.

4. CoxpaHHoOCTb 0M0JIMOTEYHOr0 (POHIAA

4.1. CoxpanHocTb (oHIA B IIpollecce KOMIUIEKTOBaHMA M 00pabOTKU
pernamentupyetcs [Ipukazom MuHnucrepcrBa KyabTypsl Poccutickoit @eaepamuu ot 8
okTs10pst 2012 1. Ne 1077 1. "O6 yrBepxkaenuu [lopsiaka ydera 10KyMEHTOB, BXOSIIAX
B coctaB bubnuoreunoro Qouna"( ganee- [Ipukaz MunkynsTypsl Poccun Ne 1077).B
CUCTEMY YUYETHOM JOKYMEHTAIlMU BXOAST COMPOBOAMUTENbHBIE JTOKYMEHTHI (CUér,
HaKJIagHas, KOMHUS 4YeKa, AakKT, KBUTAHIMS U T.J0.) U (GOPMBI CYMMapHOTO
WHUBUTyaJIbHOTO Y4€Ta (KHUTA CyMMapHOTro y4éTa, MHBEHTapHasi KHUTa, an(aBUTHBIN
U CHCTEMAaTHYCCKHUI KaTaloru U KapTOTeKa y4COHUKOB).

4.2. Knurn u yyeOHas nuTepaTtypa nocie e€ odopmieHus: paccrapisiercss B GoHae
no tabnuie bBK u o kiaccam coorBercTBeHHO. [lepronuueckue n3ganus s getei u
B3POCIIBIX XPAHSITCS OTACIBLHO OT KHUT. KOHTpPOIb 3a MPaBHIILHOCTHIO PACCTAHOBKH U
(U3UYECKUM COCTOSTHUEM (POH[Ia OCYIIECTBIISETCS MTOCTOSIHHO.

4.3. Ha ocnoBanuu [lonoxenust o 6ubnuorexe 00111e00pa3oBaTeIbHON OpraHu3aliu
IBa 4Yaca palboyero BpeMEHM OUOIUMOTEKapsl BBIACISIOTCS JJISI  BBINOJHEHUS
BHYTPHUOUOINOTEUHOM pabOTHI.

4.4, B memsax obecniedeHUs COXPAHHOCTH OMOIMOTEYHOro (POHIA aagMUHHCTPALIHS
IITKOJIBI TIPEIOCTABISICT OMOTMOTEKE M30JMPOBAHHOE, COOTBETCTBYIOIIEE CAHUTAPHBIM
HOpMaM MoOMeIeHrne (KHUTOXPaHWIHIIE), OCHAIEHHOE HEOOXOIUMBIM OMOINOTEUHBIM
o0opynoBaHuEM (CTEJUTAKaMH), OXPAHHBIMH U TMPOTHBOTIOKAPHBIMHU CPEICTBAMU.
OnuH pa3 B MecsIl B OMOJIMOTEKE MMPOBOJIUTCS CAHUTAPHBIN JICHb.



4.5. 3anpemiaercs Bblaua YUTATENSAIM Ha IOM KHUT, HE MPOIIEIIINX OMOITHOTEUHYIO
00paboOTKy M HE 3apEruCTPUPOBAHHBIX B YUUTATEIBCKUX (GOPMYIIspax.

4.6. 3anpeniaeTcs BXOJ YdTaTENEH B OTJE] KHUTOXPAHEHHS B BEPXHEU OJICKIE U C
cymkamu. K ¢GoHay OTKpbhITOrO A0CTyna 4YUTaTeNM JOMYCKAIOTCS B TMPUCYTCTBUU
HIKOJIBHOTO OMOIMOTEKaps.

4.7. B noMenieHusx OTaejla KHUTOXpaHeHUs] OMOIMOTEUYHBIX (DOHJIOB 3amperiaeTcs
IPOBOJUTH COOpaHus, COBELIAHUS, 3aHATUS W JPYrUe MEPOIPHUSATHSA, HE HUMEIOIINe
OTHOIIEHUS K OMOIMOTECYHBIM.

4.8. Menkuil Tekymuii peMoHT OubmmoreyHoro Qonga OMOIMOTEKa MPOBOIUT
CHUCTEMAaTUYECKH, MPUBJIEKasi K ATON paboTe YuTaTesei.

4.9. TlimanoBast mpoBepka OMOIMOTEYHOTO (POH/Ia TTPOBOIUTCS HE PEXKE OJHOTO pasa
B 5-7 gner. llepmoanyHocTh mpoBepkH OubIuoTeyHoro ¢oHAA OIpeaeseTcs
JTUPEKTOPOM IIKOJBI. [IpoBepka, BEI3BaHHAS UPE3BBIYAHBIMA OOCTOSTEIHCTBAMU HIIH
CMEHOH JuIla, OTBETCTBEHHOro 3a (POHM, 3acuMThIBaeTCsS 3a IUiaHoBYl. [Ipu cmene
JOJKHOCTHOTO JIUIA, OTBETCTBEHHOTO 332 COXPAaHHOCTH (OH/IA, TIepeaada MPOU3BOAUTCS
COTJIaCHO aKTy cAavyu-npuéma

4.10. Vckmodenne u3 6ubimmoTedHoro ¢hoHAa U3aHuNA, MaTepHUaIoB IPOU3BOIUTCS
cornacHo Ilpukaza MunkynsTypsl Poccum Ne 1077. IlytéM crnucaHusl U3BIMArOTCS
yCTapeBIIIUE IO COJCPKAHUIO, BETXHE, NEPEKTHhIC WU3JIaHUA, aTaK KE MOTEPSIHHbIC
YUTATSISIMU | TIPOTABIIIKE 110 HEM3BECTHBIM MPUYMHAM. JIUIITHUE TyOJIeTHBIC U3aHUs
M3BIMAIOTCS MyTEM TEpepaclpeiesiCHUs] MEK 1y OUOInoTeKaMu o011e00pa3oBaTeIbHBIX
OpraHU3aIUH.

4.11. YuebHasi, XyJ0>)KECTBEHHAsI, HAYYHO-TIONYJIApHAs, METOAUYECKas JIMTepaTypa,
Xxpansimascs B (oHAe OMOIMOTEKH, MPETOCTaBISETCS B IMOJH30BAHHME YyUalUMCH,
nejaroraM, COTpyAHUKAM IIKOJIbI, POAUTENSIM (3aKOHHBIM MPEICTABUTENSIM) COTJIACHO
[TpaBuiam noJsib30BaHus OMOJIUOTEKOM 00IIE00Pa30BATEIIBHON OPraHU3AIINH.

4.12. CrpaBouyHbIC M3JaHUs, €AMHCTBEHHBI KOHTPOJIBHBIA SK3EMIULIp M3AaHUMN, a
TaKk JK€ IIEHHbIE MaTepUalibl BBIJIAIOTCA TMOJB30BATESIM TOJIBKO [iJii pabOTHI B
MOMEIIEHUN ONOJIMOTEKH.

4.13. Y4eOHUKHN BBIIAIOTCA KOKIOMY OOYJaromeMycsl ¥ MPUHUMAIOTCS OT KaKI0TO
oOyuatomierocs. Breijaua yueOHUKOB M y4EOHBIX MOCOOUM Ha MPENCTOSAIUN yueOHbBIN
roJl TPOU3BOAUTCS TeJAaroroM-oOubnuorekapeM 10 28 aBrycra TEKYIIEro Troja,
COCTaBJICHHOMY MO Tpaduky TMeaaroroM-OubianorekapeM U YTBEPKIACHHOMY
TupeKkTopoM MKoJbl. CobuparoTcs yd4eOHMKH B KOHIIE y4deOHOro roma jo 31 mas
COCTaBJICHHOMY 1O Tpaduky TMeaaroroM-OubianorekapeM U YTBEPKIACHHOMY
JUPEKTOPOM IIKOJIBI.

4.14. bubnmotekaph MPOBOJIUT IOCTOSHHYIO pabOTy MO MPEAOTBPAIICHUIO H
JUKBUJIALIMKA YATATEIICKON 3a/10JKEHHOCTH.

4.15. Tlpu yxone yuTaress U3 MIKOJbI JUYHOE 0 ydalleMycsl BBIIAETCs TOJBKO
MOoCJIe BO3BpallleHUsT Bcel auTepaTypbl B 0uOanoTeky. COTpYyIHUKH MIKOJIbI OTMEYAIOT
00XOIHOU JIUCT B OMOINOTEKE



5. OTBeTCTBEHHOCTH 32 COXPAHHOCTH OMOJIMOTEYHOr0 (POHAA

5.1. Ilemaror-ombmuorekapb  HECET  OTBETCTBEHHOCTh 32  COXPAHHOCTh
OubmMoTeuHbIX  (HOHAOB B TMOPSJKE,  MNPEAYCMOTPEHHOM  JCHCTBYIOIIUM
3aKOHOJIaTEIHLCTBOM.

5.2. UYwraTenu MIKOJbHOW OWUOIUOTEKH, HAPYIIMBIIME IIpaBUJIa TOJb30BAHUS
OMONMOTEKON  WJIM  TPUYMHUBINME  ymiepOd  QoHAYy, HeEcyT MaTepHaIbHYIO
OTBETCTBEHHOCTh COTJIACHO JEHCTBYIOLIEMY 3aKOHOATEIIbCTRY.

5.3. CtouMOCTh yTPaueHHBIX, UCIIOPUYCHHBIX W3IaHUN U MaTEPUATIOB OMPEACIIICTCS
10 peabHbIM (PBIHOYHBIM) TieHaM. [lo B3aumMHOW JOTOBOPEHHOCTH YUTATENh MOYKET
MPOU3BECTH 3aMEHY W3JaHUSMH, TPU3HAHHBIMU OWOIMOTEKOW pPaBHOIICHHBIMH 10
CTOMMOCTH U cofepxaHuto. OTBETCTBEHHOCTh MPH 3TOM HECYT POAMUTENH (3aKOHHbBIE
IIPEICTABUTEINH).

5.4. 3a wHapymieHuWe MpaBWI IOJIb30BaHUS OWOTMOTEUYHBIM (DOHIOM YHTATEIN
JUIIAIOTCS MTpaBa MoJIb30BaHUsI OMOIMOTEKOM HAa OJIMH MECSII.

IIpunsito

Ha 3aceaHuu
ME€JIarOTMYECKOT0 COBETA
ITporokos Nel ot 31.08.2023r.



