AIMUHHUCTPALUA T'OPOJA HUKHEI'O HOBI'OPOJA

MyHununajabHoe 0I01KeTHOe 0011e00pa3oBaTebHOE YUpeKIeHne

«Ixkoaa Ne 120»

YTBEPX/JIEHO

MIPUKA30M JUPEKTOpa

MBOY «lIIkoia Ne 120»

oT «31» aBrycra 2023 r. Ne 165-0

HOJIO’KEHUE
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1.001mue mos0xKeHus

1.1. Jlannoe Ilonoxenune o OubimoreunoMm (ouge MBOY «lllkoma Ne 120»
pazpabdorano B cooTBeTcTBUU ¢ DenepanbubiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6
obpazoBanuu B Poccuiickoit denepanum» ¢ mameHeHusmu oT 4 aBrycta 2023 rona,
denepanbHbIM 3aKOHOM OT 29.12.94 Ne 78-D3 «O OuOIMOTEUHOM Jieie» ¢ U3MEHECHUSIMU
ot 14 anpens 2023, IIpukazom MunucrepctBa KynbTypbl Poccuiickoit @enepanuu ot 8
okTs10pst 2012 roma Ne 1077 «O6 yrBepxknenuu [lopsaka yuera TOKyMEHTOB, BXOASIINX
B coctaB Oubamoreunoro Gouga» ¢ uamMeHeHusiMu Ha 2 despans 2017 rona, [Tucsmom
MunuctepcTBa obpazoBanus u Hayku Poccuiickoit @eneparuu ot 08.12.2011r. Noe MJI-
1634/03 «OO0 wucnonapb30BaHUM YYEOHMKOB B OOpa3oBaTEIBLHOM IIPOIIECCE», a TaKKE
VYcraBom 00111€00pa30BaTEIbHON OpraHU3allui U APYTUMH HOPMATUBHBIMU TIPABOBLIMU
akramu Poccuiickorn denepannu, perJiaMEHTHPYIOIIMMU JEATEIBHOCTh OpraHW3aluu,
OCYUIECTBJISIONIMX 00pa30BaTEIbHYIO AESITEIbHOCTb.

1.2. Hacrosimee [lonoxxenne o MIKOJbHOM OuONIHOTEYHOM (HOHAE YUEOHUKOB,
nopsigke ero GOpMUPOBAHUS, y4yeTa, HCIOJB30BAHUS U OOECIEUYEHHUS COXPAHHOCTHU
yueOHUKOB (nanee — [lonoxxkeHue) onpenenser NopaaoK ydyera OubianoredyHoro GoHaa u
MexaHu3M (HOPMHUPOBAHUSI, COXPAHHOCTH U MPEJOCTABICHUS B TIOJb30BaHNE YICOHUKOB,
y4eOHBIX nocoouit, y4e0HO-METOINYECKUX MaTepHUaIOB ydarmMmces
o01eo0pa3oBaTebHON OpraHu3aluy (anee — IIKOoJa), OCBAaWBAIOIIMM OCHOBHBIE
oOpa3zoBarenbHblE MPOTPaMMBI B Tpenenax  (emepambHBIX  TOCYAapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAHIAPTOB, a TAKXKE 3aKPEIUIIET OTBETCTBEHHOCTh BCEX YYACTHUKOB
o0pa3oBaTeNnbHOMN NeITETHHOCTH.

1.3. Ilousartus, ucnonb3zyemsie B [lonoxennu:

YueOHuk — yueOHOE M3aHue, cojJepkKallee CUCTEMATUUECKOE U3JI0KEHHE YUeOHOM
JTUCHUTUIMHBI, COOTBETCTBYIOIIEE YyUeOHOM mporpaMMe U OUIMAIBHO YTBEPKJICHHOE B
Ka4yeCcTBE JaHHOTO BUAAa. MOXKeT ObITh MPEJCTABIICH B MIEYaTHOM U 3JIEKTPOHHOU (popMme.



VYyebHoe nocobue — yueOHOe H3/1aHue, AOTMOIHSIONEE WIM 3aMEHSIONIee YaCTUYHO
WIH TOJHOCThIO YYEOHUK, OUIIMATBHO YTBEPKACHHOE B KAUECTBE IaHHOT'O BU/JIA.

Pabouas terpaas — ydeOHOe mocobue, uMeroniee ocoObl AUAAKTUYECKUN ammapar,
CIIOCOOCTBYIOLIUH CaMOCTOATENbHON paboTe ydallerocss HajJ OCBOCHHEM Y4YeOHOIo
npeaMera.

Y4eOHO-MeTOAMUECKIE MaTEepPHaIbl — COBOKYITHOCTh MaTE€pUaOB, B TIOJIHOM 00beMe
o0ecreunBalOUX MPernoJgaBaHue JaHHOW JUCHUIUIMHBI (aT/achl, KOHTYpHbIE KapThl,
MOYpPOYHOE TIAaHWPOBAaHUE, CPEACTBA KOHTPOJISI 3HAHUHN, CIIPAaBOYHBIE U3aHUs, paboune
MpOrpamMMel U T.1.).

CpenctBa oOyueHUSI U BOCIHUTAHUS — JAPYTM€ HMCTOUYHUKH Y4eOHON uH(OpManuu,
MPEIOCTABIIAEMbIE YUAIIUMCS B X0O7Ie 00pa30BaTeIbHON ACSITENFHOCTH.

Cpok neiicTBUA Y4eOHUKOB - 3TO CPOK JEHCTBUS (efepalbHBIX TOCYIapCTBEHHBIX
oOpazoBarenpHbIX craHaapToB (PI'OC), B COOTBETCTBUMM C KOTOPBIM YUYEOHUK MpOIIEI
AKCIIEPTU3Y U CPOK COOTBETCTBUS AcicTByromemy denepanibHOMY MEPEUYHIO yUEOHUKOB.
HckmoueHne coctaBisieT (QU3MUECKHI M3HOC, KOTOpBIM yCTaHaBIMBAaeTCs MO (pakTy B
Ka)KZIOM KOHKPETHOM CIIy4ae.

1.4. lensro Hacrosimero Ilonoxenuss o OubnuoTreuHoM (OHE ABISETCS CO3JaHHE
YCIOBUHM JJI1 MaKCHUMAaJIbHOTO oOOecreueHus: ydyeOHOW JuTepaTypoil oOydaromuxcs
IIKOJIbI, TOBBIIIEHUE OTBETCTBEHHOCTH IIE€JarOrMYECKOr0 KOJJIEKTUBA U CEMbU 32
MPAaBIJIBHOE, PAIlMOHATBFHOE HWCIONb30BAHUE IIKOJIBHBIX YUYCOHHKOB, OpPTaHU3AINSA
paboOTHI CPEeIM yHAIIMXCS U UX POJIUTEINICH (3aKOHHBIX MPEJACTaBUTENEH) O BOCIIUTAHUIO
OCO3HAaHHOTO0, OEPEKHOTO OTHOIICHHS K YICOHUKY.

1.5. Yder AOKyMEHTOB OMOJMOTEYHOro (POHAA SIBISETCS OCHOBOM OTYETHOCTH H
IUIAHUPOBAHMS  JEATEIBHOCTH  OMOMMOTEKH, CHOCOOCTBYET  OOECIEYEHUI0  €ro
COXPAHHOCTH.

1.6. Bce xareropum oOydaromuxcss 1-11 KiaccoB MIKOJBI 0OECIEUUBAIOTCS
OecruIaTHBIMU yYeOHUKAMH.

2. ®opmupoBanne GoHIa y1eOHMKOB M NMOPAIOK ydyeTa GoHaa yUeOHOI
JUTEPATyPhI

2.1. KommiekroBanue yueOHOro hoHAaa OMOIMOTEKU IIKOJIBI MPOUCXOIUT HA OCHOBE
€XEroJIHO yTBepkaaeMblx DenepanbHbIX NepeuHel y4eOHUKOB, PEKOMEHJOBAHHBIX K
WCIIONIb30BAHUI0 TIPU  peaiM3allid  HMMEIOIIMX TOCYAApCTBEHHYIO AaKKPEAUTAIUIO
o0pa30BaTeNbHBIX MPOTPAMM HAudaJdbHOTO OOIIEro, OCHOBHOTO OOIIETO, CPEIHEro
oOmero oOpa3oBaHusA, MEpEeYHEN OpraHu3alui, OCYIIECTBISIONIMX BBIMYCK Y4eOHBIX
MocoOMi, KOTOpBIE JOMYCKAIOTCS K HCIOJB30BAHUIO TMPH pEeaM3alMd  UMEIOIINX
rOCy/IlapCTBEHHYI0O  aKKpEAWTallMi0O  0Opa3oBaTelbHBIX  MporpamMMm.  ExerogHo
YTBEPXKIAETCSl MepeyeHb yYeOHHMKOB M Y4eOHBIX 1OcOOMH  00pazoBaTenbHOU
OpTraHH3aIliH.

2.2.IlIxoma caMOCTOSITeNIbHA B BBIOOPE 1 OTIPE/ICTICHUU:

— KOMILJIEKTAa YYeOHUKOB, YIECOHBIX MOCOOUIA, Y4eOHO-METOIUIECKUX MAaTEPHATIOB,
o0ecreynBaoIMX MpernoilaBanie yueOHoro npeameTa, Kypcea, JUCIHUIUTMHBL (MO )

- cpeACTB 00yueHusi U BocnuTaHus. BbiOop cpeicTB 0O0yyeHUs M BOCHUTAHUS
omnpenenseTcs crneuupukoi coaepxkanus U (GopMol opraHuzanru oOpa3oBaTEIbLHOMN
JESITeIbHOCTH.

2.3. Tlomonnenue y4eOHOro QoHaa obOecreyuBaeTcss 3a CUeT CPEACTB
(dhenepanbHOrO, PETHOHAIBHOTO, MYHUILIUITAIBHOTO OrOKETOB (cT.35, 1.2 denepaibHOro



3akoHa «0OO0 o60pa3zoBanuu B Poccuiickoit dexnepanumny); HHBIX HCTOYHHUKOB, HE
3anpeleHHbIX 3akoHoaarenbcTBoM P®d, B T.4. 0€3BO3ME3IHOIO MOXKEPTBOBAHUS
(bU3UYECKUMU W/WIU IOPUANYECKUMU JIUIIAMH.

2.4. B nensix obecnieyeHus ydamuxcsi yaeOHUKaMu, y4eOHbIMU TOCOOUSIMHU IIIKOJIa
MOXXET B3aMMOJCHCTBOBaTh C JAPYTMMH 00IIe00pa30BaTEIbHBIMU  OpPraHU3aIUSIMU
ropoa, JlenaprameHToOM 00pa3oBaHUs.

2.5. HemocpencTBeHHOE PYKOBOJACTBO M KOHTPOJIb PabOThl MO CO3JIaHUIO0 U
CBOCBPEMEHHOMY TIIOMOJHEHUIO OuOmuoTedyHoro (oHAA IMIKOJBHBIX Y4EOHUKOB
OCYUIECTBJISIET TUPEKTOP IIKOJIBI.

2.6. JlomyckaeTcsi UICIIOJIb30BAHUE YU€OHO-METOIMUECKUX KOMIUIEKTOB, BXOISIIINX
B DenepalibHbIN NepeueHb Y4eOHHUKOB, COINIACOBaHHBIX Ha IlemarormyeckoM coBeTe W
YTBEPKJICHHBIX IPUKA30M JUPEKTOPA IIKOJIBI.

2.77. Hna »>bdextuBHOW OpraHm3anud  o0pa3oBaTEIbHOW  ACATEIHHOCTH
UCIOJIb3YETCs y4eOHO-METOIMYECKOe 00ecTieueHrne U3 OJTHOM MPEAMETHO-METOJUYECKON
JUHUU.

2.8. Ilpornecc paboThl 1o hopMHUpOBaHUIO POHJIa yUeOHOM JIUTEpaTypPhl BKIIOYAET
CJIEIYIOIME ATAIIbI:

— paboTa megaroru4eckoro KojuiektuBa ¢ denepaibHbIM IMEpeUYHEM YUCOHHKOB,
PEKOMEHJIOBAaHHBIX  (JOMYIEHHBIX) K  HCHOJIB30BAaHMIDO B  00pa3oBaTEIbHBIX
OpraHu3alMIX;

— MOATOTOBKA CIUCKA YYEOHHUKOB, IUIAHUPYEMBIX K HCIOJIb30BAHWIO B HOBOM
y4eOHOM TOJ;

- TpenocTaBlieHMe cnucka  ydyeOHukoB  IlemarormueckoMy  cOBeTy  Ha
COTrJIaCOBAHMUE U YTBEPKICHHUE;

—JIMarHOCTUKA YPOBHSI OOECIEUEHHOCTH Yy4allluXcsd Yy4dyeOHOM JuTepaTtypoll Ha
clenyromuil y4eOHbI ToJl B COOTBETCTBHUM C KOHTHHIEHTOM YYallUXCs, COCTaBIICHUE
MEePCIEKTUBHOTO TJIaHA KOMITJIEKTOBaHUS y4eOHOTro (poH/a;

—odopMmieHre 3aka3za yYEOHHMKOB M YYCOHBIX IIOCOOMH B COOTBETCTBUU C
YTBEPKJIECHHBIM CIIMCKOM YY€OHUKOB M IJIAHOM KOMIIJIEKTOBAHUS;

— IPOBE/ICHHE ayKI[MOHA M 3aKJIIOYEHHE JI0rOBOpa C IMOCTABUIMKOM O 3aKYIKe
y4eOHOM JTUTEepaTypHhI;

— TIPHEM U y4YeT BHOBb MOCTYIHUBIIEH yueOHOM JIUTepaTyphl B OUOTHOTEKY.

2.9. bubnuoreuyHblii (POHJ MIKOJBHBIX YYEOHMKOB YYUTBHIBAETCS M XPAHUTCA
OT/ICJIBHO OT OCHOBHOTO (DOH/1a IIKOJIbHOU OMOIMOTEKH.

2.10. K oOubmmoreyHomy ¢Qonay yueOHOM nuTepaTypbl (yueOHOMY (OHIY)
OTHOCATCA y4eOHMKH, yueOHbIe mocoOus, opdorpadudeckue cioBapu, MaTeMaTUIECKUE
Ta0NuIbl, COOPHUKHM YIpaKHEHUH U 3a]ad, NPAKTUKYMbl, KHUTH JJIA YTEHUS,
XpecToMaTuu, pabodne TeTpau, aTiiachl, KOHTYPHbBIE KapThl B IEYATHOM H 3JIEKTPOHHOM
BHUJIC,  COJEp)KaHHE  KOTOPhIX  OTBEYaeT  TPeOOBaHUSAM  TOCYAAPCTBEHHBIX
oOpa3oBaTeNnbHBIX  CTAaHAAPTOB, OOCCIEUYMBAIONIUX  IMPEEMCTBEHHOCTh  M3yYCHUS
JTUCITUTUINH ¥ CUCTEMAaTH3UPOBAHHBIX TI0 00Pa30BaTEIHLHBIM 00JIACTSIM.

2.11. JoxymeHThl, BKiItOo4aembie B (hoHJ OuOIMOTEeKH, Mapkupytorcsa. [Ipu stom
MOTYT OBITh UCIIOJIb30BAHBI MITEMIICTH, KHIDKHBIC 3HAKW, HHIUBUIYATbHBIC MITPHXOBHIC
KOJIbI, IPYTHE BUIBI MAPKUPOBKH.

2.12. JIOKyMEHTBHI TOCTYMalOT B OUOIMOTEKY W BKIIOYAIOTCS B OMOJUOTEUYHBIM
(GboHA B pe3ysibTaTe MOCTABKU 00s13aTEIBHOTO IK3EMIUISIPa, MOKYIKH (MOAMUCKUA, 0OMEHa,



JapeHus, TOKEPTBOBAHUSA, KOMHUPOBAHUSA OpPUTHMHAIOB U3 (oHAa OUOIMOTEKN).
JIOKyMeHTBI, TMOATOTOBJEHHBbIE K MpuUeMy B OUOIMOTEUHbIH (OHI, MOABEPraroTCs
NEPBUYHON 00pabOTKE M UHAUBUIYATLHOMY YUETY.

2.13. JIOKyMEHTBbl TNPUHUMAIOTCS 1O TMEPBUYHBIM YYETHBIM JIOKYMEHTaM
(HakmaaHas, aKT), BKIIOYAIOIIUM CIIMCOK MOCTYTUICHUH.

2.14. IlpueM [OKYMEHTOB, TMOCTyHalOUMX B OHOMUMOTEKYy 0€3 NEepBUUYHBIX
JOKYMEHTOB Ha O€3BO3ME3THONW OCHOBE (00s3aTENbHBIC 3K3EMIUISPHI, JETO3UTHHIC
DK3EMIUISIPBl  MEXAYHApPOJIHBIX OpraHU3alMil, OE€3BO3ME3JIHbIE IOCTYIUICHHS U3
HEU3BECTHBIX U AHOHUMHBIX ICTOYHHUKOB), 0POPMIIIETCS aKTOM O IpUeMe JOKYMEHTOB.

2.15. IlpueM [OKYMEHTOB, MOCTYyHAlOUIMX B OHOIMOTEKY OT IOPUIUYECKOTO,
¢uznyeckoro JMIla B BHJE Japa C YKa3aHHEM €ro Ha3HAYeHHUs JUId TIOMOJIHEHUS
oubmuoTeunoro ¢oHma, 0hOpMIIIETCS JOTOBOPOM TOKEPTBOBAHUS B COOTBETCTBHH C
I'paxxnanckum koaexkcoM Poccuiickoit @enepanuu (ct. 574, 582).

2.16. Ilpuem JOKYMEHTOB OT YMTaTeNed B3aMEH YTEPSHHBIX MU MPU3HAHHBIX
PaBHOLICHHBIMH yTpPauy€HHbIM, O(QOpPMIISIETCS aKTOM O NpuéME JTOKYMEHTOB B3aMeEH
yTepsHHBIX. B akTte ykas3biBaercs (GamMuiMs, WHULUAIbI YUTaTeNs, CBEACHUA 00
YTEPSHHBIX U3JAHUSAX (PErUCTpPAllMOHHBIA HOMeEp, KpaTkoe Oubnnorpadpuyeckoe
ONKCaHWE  M3JaHMsl, LE€HA) CBEIEHUS O MPUHATBIX  W3AaHUAX  (KpaTkoe
oubnunorpaduyeckoe onucaHue U3JaHUs, 1I€HA), MOANUCH YUTATEIsl U NPUHUMAIOLIEH
CTOPOHBI.

2.17. Yuér oubmuoreyHoro (poHaa yd4eOHOU JIUTEpaTyphl OTPAKAET NOCTYIJIEHUE,
BBIOBITHE, OOLIYI0 BEJIMYMHY (POH/Ia YYEOHUKOB, U CIY>)KUT OCHOBOW €ro IMpaBUIBHOTO
(hopMHUpOBaHUS, 1IEJIEBOTO HCIOIB30BAHMS U COXPAHHOCTH, OCYIIECTBICHUSI KOHTPOJIS 3a
HaJU4YHUEM U IBUKEHUEM YYEOHUKOB.

2.18. IIpomecc yuera OuOIMOTEHYHOrOo (QoHAA YUYESOHHUKOB BKIIIOYAET: MPHUEM,
HITEMIIEIEBAHUE, PETUCTPALINIO MOCTYIJIEHUS, PacHpeeieHus 0 KiaccaM, BBIOBITHS, a
TaK>Ke€ MOJIBEJICHIE UTOTOB JBIKEHUS (DOH/Ia U €Tr0 MPOBEPKY.

2.19. Bce omepanuu 1O YYeTy MPOU3BOIATCS TEAaroroM-OubiaroTekapem,
CTOMMOCTHBIN y4eT BeJleTcsl Oyxranrepuen, oOcmykuBaromieil mkoiy. MHBeHTapu3anus
yaeOHoro (hoHa ¥ CBEpKa JaHHBIX OMOIUOTEKU U OyXTaaTepuu MPOBOJAUTCS €KETOJTHO.

2.20. Yyer y4eOHOW JNHUTEpaTypbl OCYIIECTBIISICTCS TPYIMIOBBIM CIOCOOOM U
Benercs B «Kuure cymmapsoro yuetay (nanee - KCY) u (wnm) snekrponHom Buzge. KCY
y4eOHHUKOB XPAaHUTCS B OMOJIMOTEKE MTOCTOSIHHO.

2.21. KKY cocToHT U3 TpeX JacTek:

Yacts 1. Iloctynnenue B poua. B 3Ty yacte 3anuceiBaeTcsi oOlee KOJUYECTBO
MOCTYNUBIINX YYEOHUKOB U UX CTOMMOCTH C 00A3aTEIbHBIM YKa3aHHUEM HOMEpa U JaThl
COMPOBOAMTENILHOTO TIoKyMeHTa. Homep 3anucu exxeronno HaunmHaeTcs ¢ Ne 1 u uaér no
MOPSAAKY MTOCTYTUIEHUH.

Yactb 2. BeiObiTue u3 Qonnpa. B 3Tol yacTu 3ammchiBalOTCS HOMEpa aKTOB Ha
CIHUCaHHe Y4eOHUKOB C yKa3aHHWEM JaThbl YTBEPXKACHUS aKTa U OOIEro KOJIMYecTBa
CHHUCAHHBIX YYEOHMKOB Ha 0011yt0 cymmy. Hymepanus 3anuceil o BbIOBIBIIMX U3AaHUAX
Y3 roJ1a B TOJ1 MPOJIOJKAETCS.

YacTts 3. Utoru yuera asuxeHus: GoHIOB. B TpeThell yacTu 3ammchIBalOTCS] UTOTH
IBYDKEHUS (POHa yUeOHUKOB:

- 00111e€e KOJIMYECTBO MOCTYMUBIINX YIEOHUKOB 3a TEKYIIH r0Jl, HA CYMMY;
- 00111€€ KOJIMYECTBO BHIOBIBIINX YUE€OHUKOB 32 TEKYIIUI IO/, HA CYMMY;



—00111ee KOJIMYECTBO YUYEOHUKOB, COCTOSIIIIMX HA y4yeTe Ha | stHBaps MOCenyIOEero
rojia, Ha CyMMy.

2.22. WupuBuayanbHBIM (IpyNIoBOi) ydeT Y4YeOHHKOB OCYIIECTBIISIETCS B
KapTOTEeKe ydyeTa y4eOHHMKOB Ha KaTaJOXKHBIX KapTOUKax CTaHIApTHOTro pasmepa. Ha
KapTOUYKE YKa3bIBACTCS PETUCTPAIMOHHBIA HOMeEp, Oubimorpadguueckoe OMHCAHHE
yueOHUKa, CBEJICHHUS O KOJUYECTBE MOCTYMUBIIUX YYeOHUKOB C yKa3zaHueM IeHbl. [Ipu
HEOJIHOKPATHOM TOCTYIICHUU Y4eOHHKa, He UMEIOIIEM OTIMYUH, KpOMe Toja U3IaHUs U
LIEHBI, BCE MOCTYIUICHUS 3aHOCSTCS Ha €IUHYIO KapTOUKy. Eciin ke B yueOHUKE BHECEHBI
JIOTIOJTHEHUSI W M3MEHEHMs, TO Ha HEro 3aBOJUTCS HoBas Kaprouka. KapTtouku
PACCTaBISIOTCS B YYETHYIO KapTOTEKY IO KjaccaM, a BHYTPU KIIACCOB — IO MPeIMETaM.
[Tocne cincanus Bcex y4eOHUKOB KAPTOUKH M3bIMAIOTCS U3 KapTOTEKH.

2.23. YdeTHbIE KapTOUKU yUYEOHHKOB PErHCTPUPYIOTCS B «XKypHane perucrpanuu
YUETHBIX KapTO4YeK OMOIMOTEYHOTrOo ()OHJA IIKOJIBHBIX YYCOHHKOB», KOTOPBIA BEICTCS
o 00pasity: HOMEep T0 MOPSAKY, Ha3BaHUE, Kiacc, Ne akTa BBIOBITHS KAPTOUKH.

2.24. VYyery mnoanexaT BCE€ BHJbl YYEOHHMKOB M Yy4eOHbIX MocoOuid. Pabouune
TETpaau, NUJAKTHUYECKUE MaTepHalibl, TaOJWIbI, MPONUCH, KOHTYPHbIE KapThbl, aTiiachl
ABJISIFOTCSL JOKyMEHTaMU BPEMEHHOTo Xxapakrtepa. VX yder mpowusBoaurtcs B «Terpagu
ydeTa JOKyMEHTOB BPEMEHHOTO XapaKTepay.

2.25. Ha NpuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTaX IPOU3BOJUTCS 3aIUCh,
MOJITBEP K IAIOIIAs], YTO MMOCTYIUBIINE JOKYMEHThI IPUHATHI B OMOINOTEUHBIH (GOH]T KaK
B 00BEKT 0CO00 IIEHHOTO JBHXUMOro umyniecta (nanee - OLI/IN) wnu xak B 0ObeKT
MHOTO ABMKMMOT'O UMYIIECTBA.

2.26. IlepBuuHbIE y4YeTHbIE JOKYMEHTBI, MOATBEpKIAOIMKE (PAKT MOCTYIUICHUS,
nepealTcsl B OyXraaTepulo JiJisl BKIIOUEHHS B ydeT OuOInoTeyHoro (hoHa.

2.27. ExexBapTalibHO, TIpu yciaoBuu udMeHeHus coctaBa OL/IU, cBenenust o0
o0IIeM KOJIMYECTBE U CTOUMOCTU JTOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OMOJIMOTEYHOIO
doHaa, Kak 00BEKT 0CO00 EHHOTO ABMKMMOT0 UMYILECTBA, IEPEAAIOTCS YUPEAUTEIIO.

2.28. B3ameH yTepsIHHBIX WJIM HCIOPYEHHBIX YYEOHMKOB MPUHUMAIOTCS IpYyrue
KHUTH, HEOOXOAUMBble IIKOJIe. YUYeOHUKH, YTEpsIHHbIE M TPHUHATHIE B3aMEH,
y4HUTBIBAOTCS B «TeTpaau ydera KHUI U APYTHX JOKYMEHTOB, IPUHATBIX OT YHMTATEIEH
B3aMEH yTEPSHHBIX).

2.29. Yder BKIIOYAET PErUCTPAIMIO MOCTYIJICHUS JTOKYMEHTOB B OMOJIMOTEUHBIN
dbona, ux BIOBITHS u3 (OHIA, WUTOTOBHIC JaHHBIE O BeIMYMHE (00BEME) BCEro
6ubnmoTedHoro (GoHa ¥ ero Moapa3eioB, CTOMMOCTh (POHIA.

2.30. OcHoBHbIE TpeOOBaHUS, IPEABSIBISIEMBIC K YUETy OMOIMOTeYHOTO (hOH/A:

-[I0JTHOTA U JOCTOBEPHOCTh YYETHON MH(POpMALINH;

-OMEepPaTUBHOCTH;

-JIOKYMEHTHUPOBaHHOE O(OPMIICHHE KaXKIOr0 MOCTYIJIEHUS B (POHI M KaxIoro
BBIOBITHS 13 GHOH/A;

-COBMECTUMOCTh MPUEMOB M (OpM yueTa, UX HAACKHOCTh MPU NapaIeIbHOM
HCIOJIb30BaHUH TPAAULIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUN yUeTa;

-COOTBETCTBUE HOMEHKJATYypbl TOKa3arejaedl ydyera (OHAA  aHAJOTUYHBIM
MOKa3aTessiM rocyapCTBEHHON OMOIMOTEYHOM CTATUCTHUKH.

4. IlopsaaoK BbIIA4YH M BO3BPATAa YUeOHUKOB U Y4eOHBIX MOCOOMIt
4.1. Tlopsamok moJsib30BaHUSI yueOHOUM nuTepaTypoit ompenensercs [lonoxkenueM o
oubmmoreke, [IpaBunamu nmob3oBaHus OMOIMOTEKOM 1 TaHHBIM [losToKeHneM.



4.2. K yyammMmcs, OCBauMBalIIUM OCHOBHbIE OOpa30BaTENIbHbIE NPOrpaMMbl B
npenenax gpeaepanbHbIX FOCyIapCTBEHHBIX 00pa30BaTEIbHbIX CTAHAAPTOB, OTHOCATCS:
- ydaluecs, 0CBauBarolue NporpaMmMy HadaJlbHOTO O0I11ero 00pa3os,

- y4daluecs, OCBauBarollue IporpaMmMy OCHOBHOI'O OOLIETr0 00pa3oBaHus,
- y4daluecs, OCBauBarolUe NporpaMmy CpeiHero oOLIero o0pa3oBaHus.

4.3. Ilkoma OecrutaTHO oOecrmeyrBaeT ydalluxcs YydyeOHMKaMH, Y4YeOHBIMH U
y4eOHO-METOIMYECKUMHU TIOCOOMSIMH B COOTBETCTBUU C (pelepalibHbIM TEepEeUHEM
y4eOHUKOB, PEKOMEHJOBAHHBIX ([JOMYIICHHBIX) K HCIOJb30BAHUIO MPH peaTn3aliu
MMEIOIIUX aKKpeIUTAII0 00pa30BaTeNbHBIX MPOrPaMM HA4aJIbHOTO OOIIET0, OCHOBHOTO
o0miero cpenHero odmiero oOpa3zoBaHus B Ipenenax (efepaibHbIX TOCYJapCTBEHHBIX
oOpa3oBaTenpHBIX cTaHAapToB. (ObecreyeHre yYalMxcs YKa3aHHBIMH W3AaHUSAMU
OCYLIECTBJISIETCS 3a CYET M3JaHUM, UMEIIHUXCA B (OHAE IIKOJBHONW OMOIMOTEKH.
bubnnoreunsiit poHA €XKEroaHO MOMOTHAETCS HEOOXOIUMBIMH y4eOHUKAMU, YUeOHBIMU
1 y4eOHO-METOANYECKUMHU TOCOOUSIMH.

4.4. YueOHas nuTepaTypa UCIOJB3YETCSl HE MEHee 5 JIeT, HO NMpPU COOTBETCTBUU
@enepanibHoMy  craHgapry u  DenepambHOMy — MEpPEUHIO  YYEOHMKOB — MOJKET
ucnonp3oBarbes 10 10 ner (mucekMo MunHucTtepcTBa oOpas3oBaHus M Hayku P® or
08.12.2011r. Ne M/I1-1634/03).

4.5. YueOHUKH, y4eOHbIE TIOCOOMSI M Y4YEOHO-METOAMYECKHE MaTepHallbl,
HEO0OXOJMMBbIEC yYAIIUMCS I OCBOEHHUSI Y4EOHBIX MPEAMETOB, KYpCOB, AMCLMIUIMH 3a
npeaenaMu (perepanbHbIX TOCYAAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, POJUTEIN
(3aKOHHBIE MPEICTABUTENN) TPUOOPETAIOT CAMOCTOSATEIBHO.

4.6. JletaM-uHBaNuAaM M JETAM C OIPAHUYEHHBIMU BO3MOYKHOCTSMH 3J0POBbBS,
oOyJaronMMcsi Ha JOMY II0 OCHOBHBIM 001Ie00Opa3oBaTelNbHBIM IMpPOTpaMMaM C
MCIIOJIb30BAaHUEM JUCTAaHIIMOHHBIX 00pa30BATENbHBIX TEXHOJIIOTHI HAa MEPUO MOTYyUYECHUS
00pa3oBaHus YYEOHUKH MIPEAOCTABIISIOTCS B MOJIb30BaHUE OECILIATHO.

4.7. YueOuuku, yueOHbIe TOCOOU U Y4eOHO-METOANYECKUE MaTepuaisl (padoumne
IPOrpaMMbl, MOYPOUHOE IUIAHUPOBAHHUE, METOJUYECKUE MOCOOUS U T.I.) JUISl JIMYHOTO
MOJIb30BAHUSL YUUTENS IIKOJIBI MPHOOpPETAloT camocTosTeNbHO. Eciau nanHble n3naHus
UMEIOTCS B HaJMUuU B (poHAE OMOIMOTEKH, yUUTENsT 00ECIeUNBAOTCS UMH B € IMHUYHOM
AK3EeMILISIpe OECIIaTHO.

4.8. YdeOHHMKH, y4eOHBIE M Y4COHO-METOJMYECKHE IMOCOOHS IMPEIOCTaBIISIOTCS
YYaIIMMCSl [IKOJIbI B JUYHOE MOJIb30BAHUE N0 OAHOMY KOMIUJIEKTY CPOKOM Ha OJIMH TOJ
HE3aBUCUMO OT TOr0, Ha KakOW CpPOK OOy4YEHUsI OHM pacCUuTaHbl. BTOpON KOMIUIEKT
y4eOHHMKOB MOKET ObITh BbIJAH MO 3asIBJICHUIO POJUTENEH (3aKOHHBIX MPEICTABUTEINICH)
B CBSI3U C YXYAIICHHEM 30POBbs YYallleroCcsl MPHU HAIMYUU CBOOOJHBIX K3EMIUISIPOB B
oubnuoTexe.

4.9.  MakcumanbHbIe CPOKH TOJIb30BAHUS 00YJArOIIMMHCS YIeOHHKOB, YI€OHBIX
nocoOui - Yy4eOHBIH TrOJ HE3aBUCUMO OT TOr0o, Ha KakOMl CpoK OOy4YeHHs OHHU
paccuMTaHbl.

4.10. Yuebnuku nns noarotoBku k OI'D u EI'D yuamumucs 9-x u 11-x knaccoB u
BHOBb NPUOBIBIIMM BBIJAIOTCA TOJBKO MpU HAIWYMM HUX B OubOiuoreke. Brimaua
HEOOXOMMMBIX YYEOHMKOB Ha JIETHUW mepuod (UKCUPYETCS B YUTATEIbCKHUX
bopMyIgpax Mo JMYHYIO MOJIUCH YUaIIUXCsl.

4.11. YueOHUKU MOTYT OBITh BbIIaHbI KaK HOBbIE, TaK U UCIOJIb30BaHHbIEC paHee. B
TEYEHUE OJIHOM HeAeNu ydauumecs AOJKHBI MPOCMOTPETh BCE YUYEOHUKH U y4eOHbIE
nocoOus, BBbIIAHHBIE MM B JMYHOE MoJb30BaHue. [lpu oOHapyxkeHuu AePeKToB,



MEIIalouMX BOCHOPUITHIO Y4eOHOro marepuayia (OTCYTCTBHUSI JIUCTOB, MOPYU TEKCTA)
yUalllMiCAd WU €ro pOoauTeNH (3aKOHHBIE MPEJACTaBUTEIN) MOTYT OOpaTUThCA B
OMOIMOTEKY JUIsl 3aMEHBI €r0 JPYTrUM. YUYeOHUK MOXKET ObITh 3aMEHEH MPH €ro HAIUYUU
B ¢onHae 6mbamoTeku. [lo ucTedyeHMn ykazaHHOTO CpPOKa MPETEH3UU 110 BHEITHEMY BUJTY
U KayecTBYy Yy4yeOHMKa OMOJMOTEKONM HE MNPUHHUMAIOTCS, a OTBETCTBEHHOCTh 3a
oOHapy>KeHHbIE Ae(PEKThl B CAaBAEMbIX YyU€OHHUKAaX HECET TOT yYallluiCs, KOTOPBIA UMU
MIOJIB30BAJICS.

4.12. Yyamuecs: IIKOJIBI MOMy4YaloT YYeOHUKU U yueOHbIe MocoOus B OMOIHOTEKE.
Brigaua yueOHMKOB U yuyeOHBIX MOCOOUN POIUTENSIM (3aKOHHBIM MpPEICTaBUTENAM) 1-X
KJIacCOB W ydwamumcs 2-4,5-7 kimaccoB (DUKCHpPYETCA KIACCHBIMU PYKOBOJIUTEISIMA B
«BenomocTu BbIJaud U BO3BpaTa Y4eOHHKOB» U TMOJITBEPXKIACTCS JMYHOW MOIMUCHIO
OJIHOTO U3 pOAUTENEH (3aKOHHBIX MpeAcTaBUTENE) oOydaromerocs B 1-4,5-7 kinacce, a B
8-11 kmaccax — NMMYHOM MOAMUCHIO OOywaromierocs. «BemomocTu Bbinaun U BO3Bpata
yueOHUKOB» XpaHsaTca B oubnuoreke. Kinaccusie pykoBogutenu 1-11 kiaccoB mpoBoOasT
Oeceqy-MHCTPYKTaX ydyallUMXcsi CBOEro Kiacca M HMX poauTened  (3aKOHHBIX
IIpeJICTaBUTENEN) O IPaBUIIaX MOJIb30BaHUS YUE€OHUKAMHU.

4.13. Bpimaya y4eOHMKOB M y4€OHBIX MOCOOWN HA MPEJCTOSIIUA y4eOHBIN Trojn
MIPOU3BOJUTCS MeJaroroM-ou0anoTekapeM YupexxaeHus 10 28 aBrycra TeKyIlero rojaa,
COCTaBJIEHHOMY 1O TpauKy NeAaroroM-OnoiIrnoTeKapeM U yTBEpKACHHOMY JTUPEKTOPOM
IIKOJTBL.

CobOuparorcss B KoHIEe ydyeOHOro roaa A0 31 mas cocTaBI€HHOMY IO rpauky
MeJaroroM-On0IMOTEKapeEM U YTBEPKICHHOMY TUPEKTOPOM IIKOJIBI.

KnaccHbli  pyKOBOAMTENb  IMOJy4YaeT KOMIUIEKT Yy4eOHMKOB Ha  KJjacc,
pacnuchbiBaeTCsl B KypHajie (BEJOMOCTH) Bbljauu yuyeOHUKoOB. OOyyaromuecs 1-4,5-7-x
KJIACCOB MOJIy4alOT YYEeOHWKHU 4Yepe3 Iejnarora-oudmuorekaps H KJIACCHOTO
pykoBoautens. KinaccHblil pyKOBOAMTENb 00ECIEYMBAET MOANUCH POIUTENEH (3aKOHHBIX
NpEe/ICTaBUTENEH) HECOBEPIIEHHOJETHUX OO0YyYarolmMXcs B BEIOMOCTH TOJY4YECHHS
y4eOHUKOB Ha Y4EOHBIN TO/I.

Vyammecs 8-11-x kiaccoB MOMydYarOT YYEOHUKHA JUYHO W PACHHUCHIBAIOTCS B
BEJIOMOCTH TOJTy4YeHHUs Y4eOHUKOB Ha YUEOHBIN TO/I.

4.14. B koHI1le yueOHOro rojla ¥ MpH MEepPexXojie y4amerocss B TeYCHHE y4eOHOTO
rojla W3 IIKOJBI B JPYryl0 0Opa3oBaTelbHYI0 OpraHu3aluilo y4eOHHKH, y4deOHBIC
nocobusi, pabouue TeTpaau U yueOHO-METOJUYECKUE MaTepHuasbl, MPEIOCTABICHHBIC B
JUYHOE TOJIb30BaHUE YYaIllMXCs, BO3BpAIAOTCS B OMONIMOTEKY IKOJbL. B ciiyyae nmopuun
WM yTepu  ydyeOHMKa, ydeOHOro wiM  y4eOHO-METOJUYECKOro  mocoOwus,
MPEAOCTABICHHOTO YyYalleMycsi B JIMYHOE IOJIb30BAHUE, POJMUTENU (3aKOHHBIE
MPEACTABUTENN) 00s13aHbI BO3SMECTUTH yIIEPO U BEPHYTh B OMOJIMOTEKY HOBBIN yUEOHUK.

4.15. Ob6yuaromuecs BeIMYCKHBIX 9,11-X KIacCoB mepea MoJydeHHeM JTOKYMEHTa
00 OKOHYAHHH IIKOJIbI 00S3aHbI OJIHOCTBIO PACCUUTATHCS C OUOIMOTEKOM.

4.16. Bo3Bpar yueOHUKOB B KOHIIE YUYEOHOIO rojila OCYIIECTBISETCS MO rpaduky,
COCTaBJICHHOMY  T€JaroroM-OMOIuMoTeKapeM W YTBEPXKICHHOMY  JUPEKTOPOM
mkoJisl. [Ipyem yueOHUKOB POU3BOIUTCS:

-oT yvamuxcs 1 — 8, 10 Ki1accoB - KJ1aCCHBIMU PYKOBOJUTEISIMH;

-oT ywammxcai 9 um 11 KkimaccoB — memaroroM-O0uOIMOTEKapeM COBMECTHO C
KJIACCHBIMU PYKOBOAMUTEIISIMHU.

Knaccupiii  pykoBonutens obecneunBaer 100% sBKy ydammxcs cO BCEMH
y4eOHUKaMHU B COOTBETCTBUU C TPAPUKOM.



4.16. Yyammuecs: o0s3aHbl CIaTh YYCOHUKH B IIKOJIbHYIO OMOJIMOTEKY B COCTOSHUU,
COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHUSM IO MX UCTIOJIH30BAHUIO U COXPAHHOCTH.

5. BbiObITHE Y4eOHHMKOB M3 OMOJIHOTEYHOr0 (PoHAa

5.1. Cpok ucnosib30BaHus y4eOHUKA HE MEHEe TISATHU JIeT.

5.2. BpiObiTue yueOHUKOB u3 (QoHma OHOJMOTEKHM MPOU3ZBOJUTCS IO
MPUYMHAM: BETXOCTH ((pW3WYecKuii M3HOC); YCTapeIOCTH IO COACpKaHUIO; yTepe (c
yKa3aHHEM KOHKPETHBIX 00CTOSTENIBCTB YTEPH).

B akte 0 BBIOBITUN (DPUKCHPYIOTCS CBEACHUSA 00 yueOHMKAX, UCKIIOUYAEMBIX TOJBKO
110 OJHOM MTPUYHHE.

5.3. Cnrcanue yueOHHKOB MPOBOJUTCS HE PeXe OJHOT0 pasza B roa. Ha xaxnplil Bua
cnucanus («Berxue», «YcrapeBlIMe MO COACPKAHUIO», «YTEPSHHBIE UYUTATEISIMU)
COCTAaBIIETCS AaKT B 2-X DJK3EMIUIAPAxX, KOTOPBIM IIOJIMCHIBAETCS KOMHUCCHEN U
YTBEPKJAETCA AUPEKTOPOM IMIKOJbL. OJUH 3K3EMIUIAp aKkTa XpaHUTCS B OMOIMOTEKeE,
Apyroi mepenaeTcsl Moj paclnucKy B OyXrajTepuio, KOTOpas MPOU3BOJUT CIHMCAHUE C
OajlaHca WIKOJBl YKa3aHHOW B aKT€ CTOMMOCTH Y4eOHUKOB. CIHCaHHBIE M0 aKTy
y4E€OHHUKH CIAIOTCS B COOTBETCTBYIOIINE OpTraHU3allMy 110 3aTOTOBKE BTOPUUHOTO CHIPbSL.

5.4. BroiObiTue y4yeOHMKOB u3 (GoHAa OMOIMOTEKH OdOopMIIIETCs aKToM 00
HCKJIIOYEHUH W OTPa)KaeTcsi B KHUIE CYMMApHOrO Yy4yeTa, a TaKXK€ B KApTOTEKE yuera
y4eOHHUKOB. BpIObITHE y4eOHBIX MAaT€pUaIoB BPEMEHHOIO XPAaHEHHs MPOU3BOIUTCS B
KOHLIE KaJIEHJAPHOIO ToJla MO aKTy C YKa3aHWEM MPUYUHBL «MaTepHall BPEMEHHOTO
XpaHEHUS.

5.5. AxThl Ha cnucaHue Yy4YeOHUKOB BHU3HMPYIOTCS WJIEHAMHM KOMHUCCUU TIO
COXPaHHOCTH (POHOB. 3aBU3MPOBAHHBIE AKThl YTBEPKIAIOTCS TUPEKTOPOM IIKOJIBI.

5.6. CnucaHHbIe IO aKTy Y4€OHMKH MOTYT OBITh MCIOJIb30BaHbI JJI1 U3TOTOBJICHUS
OUAAKTUYECKOTO MaTepuaiia, JJs pPEeCTaBpallMOHHBIX padOT WM  MepearTcs
OpraHu3alusM TI0 3aroTOBKE BTOPCHIPhS. YacTb Y4YEOHHKOB, HAXOJAIIUXCS B
YIOBIIETBOPUTEIHHOM COCTOSIHUH, TOCJE€ CIIMCAHMS MOJKET BBIIABaThCS 00ydaromuMcs
JUTSI TIOJTOTOBKH K dK3aMeHaM, NepeIaBaThCsi B yUeOHbIe KaOMHETHI WJIM MCIIOJIb30BaHbI
JUTSI PEMOHTA IPYTUX yYeOHUKOB.

5.7. XpaHeHue CrMCaHHbIX YY€OHHUKOB BMECTE C JACHCTBYIOIIMMU 3arperiacTcs.

6. Y4eT UTOrOB JABH:KEeHHs OMOTHOTEYHOTO (hoHIA

6.1. Utorm pgBwkeHus GOHIOB TMOABOIATCS B KHUTE CYMMapHOro Yydera
oubnuoreyHoro ¢GoHaa (WIK JAPYroM pErucTpe CyMMapHOro Yy4yeTa, MPUHATOM B
OMOIMOTEKE) Ha OCHOBAHMU JAHHBIX CYMMapHOrO y4yeTa O IMOCTYIUIEHUH U BBIOBITUU
JOKYMEHTOB.

6.2. MToroBble NaHHBIE MMEIOT YEThIpe O0s3aTENbHBIX IMOKAa3aTels: COCTOSIIO Ha
HAYaJio ToJa, MOCTYMUJIO 3a TOMA, BHIOBUIO 3a T0J, COCTOMT Ha KOHeI roja. Torossie
JaHHBIE TIO0 DJJIGKTPOHHBIM CETEBBIM YJAJICHHBIM JIOKYMEHTaM IPEACTaBISIOTCS
CJIEYIOIIMMU MOKa3aTeIsIMU YUETHBIX €IUHHUII: COCTOSIIO Ha Hayajio rojaa, opopmIieHo B
JOCTYTI B TE€YEHHE I0J1a, TOCTYI MPEeKpalleH B TEYEHHE rojla, COCTOUT Ha KOHEIl rojia.

7. IIpoBepka HAJTUYHUSA JOKYMEHTOB OMOJIHOTEYHOr0 (POHIA
7.1. Obs13aTenpHasi UHBEHTAPU3AIIHS TTOBOJUTCS B CIAEAYIOMIUX CITydasK:
-IIpY CMEHE MaTepUaJIbHO- OTBETCTBEHHOTO JIUIIA,
-TIIpY BBISIBJICHUM (PAKTOB XUILEHUS, 37I0YTIOTPEOICHUS WU TTOPYU IOKYMEHTOB;



-B CJIy4ae CTUXMMHOro O€NCTBHS, MOXKapa WIH JIPYTUX Ype3BbIYAWHBIX CUTYalUH,
BBI3BAHHBIX IKCTPEMAIbHBIMU YCIOBUSIMU;

-TpY peopraHu3alvy WK JIMKBUJAIUU OMOINOTEKH.

Jl71st ipoBeicHUS MPOBEPOK JTUPEKTOPOM IIKOJIbI Ha3HAUYAETCd KOMHUCCHS, B COCTaB
KOMHUCCHU JOJIKEH BXOJIUTh MPEACTABUTENb OyXTalTepUH.

7.2. IlpoBepka oHJ1a B IJIAHOBOM MOPSAKE OCYLIECTBISETCS OJWH pa3 B 5 JIeT.

7.3. IlpoBepka Bcero (hoHAa WIM €ro YacTH 3aBEPIIAETCS COCTABICHUEM aKTa O
pe3ynpTaTax TMpPOBEACHHUS NPOBEPKM HaIW4usi JOKYMEHTOB YydeOHOro QoHmaa wu
MPWIOKEHUEM K HEMY CIHCKa JOKYMEHTOB, OTCYTCTBYIOUIMX IO HEYCTAaHOBJICHHOU
npuuuHe. B akTe pUKCUpyIOTCS CBECHUS O KOJIUYECTBE:

-JIOKyMEHTOB y4eOHOro (POH/Ia MO JaHHBIM yUeTa;

- TOKYMEHTOB, UMEIOLIUXCS B HATMYUH;

- TOKYMEHTOB, OTCYTCTBYIOIINX B OMOIMOTEYHOM (DOHJIE IO HEYCTaHOBJICHHOMN
IpPUYKHE.

B akre Takke yKa3blBalOTCS HOMEP M JaTa akTa O MHPOBEACHUU MPEAblAyLIeH
IIPOBEPKU. AKT ¢ TPWIOKEHUEM CHOUCKA JOKYMEHTOB, OTCYTCTBYIOUIMX II0
HEYCTAaHOBJICHHOW MPUYMHE, MOJMUCHIBACTCS MPEACENATENEM U YWICHAMU KOMHUCCHH U
YTBEPKIAETCA JUPEKTOPOM IIKOJIBI.

7.2. Ilpu BBISBICHUHU B MpoLIEcCe MTPOBEPKU (POHIA OTCYTCTBYIOLIUX TOKYMEHTOB U
HEBO3MOKHOCTH YCTaHOBJIEHUSI BHHOBHBIX JIUL YOBITKH IO HEJOCTA4YaM CIIUCHIBAIOTCS B
COOTBETCTBHHM C JIEUCTBYIOIIUM 3aKOHOIATEIHLCTBOM.

8. Jles1i0onpou3BOaACTBO

8.1. Opranuszanusi paboTbl C JOKYMEHTaMH IO y4eTy OuOamoreyHoro QoHnua u
MOCTYMHAIOIeH JTUTEePaTyphl ¢ (eepabHBIM CITUCKOM MaTEPHUaIOB OCYIIECTBISIETCS IO
IpaBHUJIaM BEACHHUS JICIOMPON3BOJICTBA.

8.2. OCHOBHBIE [IOKyMEHTHI, B KOTOPBIX OCYIIECTBISETCS YyueT, HOJJIeKaT
MOCTOSSHHOMY XPAaHEHHUIO Kak JOKYMEHTBbl CTporoil oryeTHocTH. IlocrostHHO, 10
JUKBUJALUN OMOIMOTEKH, XPAHATCSA PETUCTPhl HHAMBUAYATBHOIO U CYMMapHOIO yueTra
JIOKYMEHTOB OMOIHOTeyHOro (hoHMIa (pEruCTpallMOHHbIE KHUTH, WHBEHTAPHbIC KHUTH,
KHUTYM CYMMapHOI'O y4eTa, YYE€THBIHM KaTajor U KaTaJlorn).

8.3. B cooTBeTcTBUU € MpaBUaMH OpPraHU3alMU TOCYJapCTBEHHOTO apXHMBHOTO
7ieNia YCTaHABJIUBAIOTCS CIEAYIOIINE CPOKH XpAaHEHHUS JOKYMEHTOB, 00ECICUUBAIOIINX
YY€T U COXPAHHOCTh (DOH/IOB:

-CONIPOBOIUTEIILHBIC JOKYMEHTHI (HaKIaIHbIE, CYETa, OTUCH, CIIMCKH HA
MOCTYNAIONIYIO JUTEpaTypy) — 3 ToAa;

-IPUXOJIHBIE aKThI HAa IUTEPATypy, MOITYUEHHYIO O€CIIaTHO WK 0e3
COTIPOBOJUTENBHBIX JOKYMEHTOB, — 3 TO/Ia;

- KHUTa y4eTa JTUTepaTyphl, YTEPSHHON YUTATEISIMU U TIPUHSATON B3aMeH, —3 TO/1a;

-aKThl Ha CIIMCAHNE KHUT U MEPUOANUECKUX U3TaHUM, yueTHbIe KapTOUKH,
KHIDKHBIC (DOPMYJIISIPBI CIIMCAHHBIX n3AaHuil — 10 ner.

8.4. Ilo wucrteyeHMHM CpPOKOB XpaHEHHUS YYETHbIE JOKYMEHTHI MOJJIEKAT
YHUUYTOXKEHUIO B YCTAHOBJICHHOM TMOPSIIKE.

8.5. o oxoHuaHusi ouepenHON MpoBepkH (HOHAA XPaHATCA aKThl O pe3yjbTaTax
MPOBEICHHUS POBEPKU HATTUYHS TOKYMEHTOB OMOJIMOTEYHOTO (POHA.

8.6. B 6ubnuoTeke BenyTCsl U XpaHATCA:

-MHBEHTapHbBIC KHUTH;



-KHUTH CyMMAapHOTO y4eTa JOKYMEHTOB OMOIMOTeuHOTO POH/IA;

-)KypHaJ BbIJJa4H JIEKTPOHHBIX HOCUTEIICH;

-aKThl O CIIMCAHUU UCKJIIOUCHHBIX 00bEKTOB OMOIMOTEUHOTO (hOHA;

-y4eTHBIE  JIOKYMEHTBI, TIOATBEP)KIAIONINE IOCTYIUICHHE JOKYMEHTOB B
OouboTeunbiit GoH (HaKIIaIHbIe, aKThl O TIPUEME, aKThl CIAUYU-TIPUEMKH);

-aKThl O pe3yJIbTaTax MPOBEACHUS MPOBEPKU HATUYUS JOKYMEHTOB OMOIMOTEYHOTO
dboHAa 1 MMOCTYMAIOIICH TUTEepaTyphl ¢ peneparbHbIM CIIMCKOM MaTepUaioB

9. O0ecneyeHue COXpPAHHOCTH OMOIMOTEYHOT0 (hOHIA IKOJIBbHBIX Y4eOHUKOB

9.1. Coxpannocth (oHma oOecreuynBaeTCs CO3JAHUEM ONTHMAIBHBIX YCIOBHM
XpaHEHUs U UCTIONb30BaHMs YI€OHUKOB, a TAK)KE OXPAaHOW UX OT MOPYHU U XUIICHUN.

9.2. XpaneHne y4eOHHKOB OCYIIECTBIISIETCS COTJIACHO JIEUCTBYOINUM MHCTpYyKIHAM
10 OXpAaHE TPYJla U MOKAPHOI 0€30MMaCHOCTH.

9.3. ®ona yueOHUKOB pacoJiaraeTcsi M YUYUTHIBAETCS OTIEIBHO OT OCHOBHOTO
dbonna.

9.4. OTBeTCTBEHHOCTh 3a OpraHU3alldi0 COXpaHHOCTH (oHIAa Yy4YeOHUKOB
BO3JIaraeTcsl Ha TUPEKTOpa IIKOJIbI U MeJarora-ondinorexaps.

9.5. OTBETCTBEHHOCTh 3a COCTOSIHUE M COXPAHHOCTb BBIJAHHBIX Y4YEOHUKOB B
TE€4eHHE y4eOHOro rojia HeCyT ydalluecs, rnojib3yomuecs 3TuM GougoM. OHU Ke, U
HE0OXOJAMMOCTH, OCYILIECTBIISIOT UX PEMOHT.

9.6. Ilpu ytpate M HEYMBINUICHHOW MopYe ydeOHHWKa WM y4eOHOTO MOCOOHUS U3
(dhona OMOIMOTEKH, MOJIB30BATENN 00s3aHbl 3aMEHUTh UX TaKUMH K€ yUeOHUKAMHU, WU
y4eOHHKaMU, TPU3HAHHBIMU pa0OTHUKaMHU OMOIMOTEKH PAaBHOLIEHHBIMHU.

9.7. B nensix KOHTPOJIS 32 COXPAaHHOCThbIO YYEOHHMKOB ydallUMHUCA 2 pas3a B roj
(nexabpp W ampenp) OMONMMOTEKOM NPOBOASATCS BBIOOPOYHBIE PEHMABI MO MNPOBEPKE
cocTosiHUsl yuyeOHMKOB. CBefieHHs O pe3yibTarax peiia TOBOJATCS JI0 KJIACCHOTO
PYKOBOJIUTEIISA, TPU HEOOXOUMOCTH J10 3aBy4a o Y BP.

8.8. Kpurepuu 1o mpoBepKe COCTOSHUS YUSOHUKOB:

-HAJIMYHUE 3alUCH O TIPUHAJIJICKHOCTH yueOHUKa 00yJaromeMycs;

-HaJIM4Ke BceX Y4eOHMKOB Ha MOMEHT IIPOBEPKH (COIJIACHO PACHHUCAHUIO YPOKOB);

-HaJInuue 00JI0KEK Ha YUEOHUKaX;

- BHEIIHUM BUJ yueOHHKA (OTCYTCTBHUE TPSA3H, HAMUCEN, TOMSITOCTEN, TOPE30B,
PBaHbIX CTPAHUII, TOBPEKIECHUHN NEPEMIETOB B yUeOHUKAX );

-t 1 — 4 KJ1accoB - HAIMYKE 3aKJIAJI0K.

10. IlpaBuia No1b30BaAHUS Y4eOHUKAMM IJIA 00y4AIONIUXCS U POAUTEJIei
(3aKOHHBIX NpeICTABUTE/IeH)

10.1. OOyuarommecss WMEIOT TPABO TMOAy4YaTh YYCOHHKH, MPEAYCMOTPEHHBIC
o0pa3oBaTeNbHBIMU TMPOTPAMMAaMH IIIKOJIBI, BO BPEMEHHOE I0Jb30BaHWE U3 (oHAA
OMOJIMOTEKH OECIIIATHO.

10.2. Y4yeOHUKM BBIJIAIOTCS YyYalllUMCS CPOKOM Ha OJWH roj J0 28 aBrycra
TEKYIIEero Tojia, HE3aBUCUMO OT TOTO, Ha KaKOW CpOK OOy4YeHMs] OHU pacCUUTaHbI, 0e3
mpaBa mepelaud M MOpojaxd. Bo3BpaT y4eOHUKOB TapaHTUPYETCS POAUTEIIMU
(3aKOHHBIMU TPEJICTABUTEIISIMH ).



10.3. YueOHuKM MOTYT ObITh BbIAaHbl KaK HOBbIE, TaK M HCIIOJIb30BAHHbBIE PaHEE.
[TpoGyieMbl HEXBAaTKM YYEOHMKOB PEHIAIOTCS 4epe3 OOMEHHO-PE3epBHBIM (DOH KO
paioHa.

10.4. Ob6yuaromuecs TOHKHBI TOAMKCATh KaXAbIM YUeOHUK, TTOTYUYeHHBIH U3 poHIa
IIKOJILHOM OMOMoTeku (yueOHbIN ToJ1, (haMuIus, UMs, KJ1acc).

10.5. Y4eOHUK NOKEH UMETh JIOMOJHUTEIbHYIO ChEMHYIO O0JIOKKY.

10.6. B yueOHHMKaxX HENb3sl MUCATh, PUCOBAThH, 3aTM0ATh U BHIPHIBATH CTPAHUIIBI U
T.JI.

10.7. Yyamuecs o0s3aHbl BO3BpAIIaTh MIKOJbHBIE YUEOHUKH B ONMPSATHOM BHIE, IO
HE00XOAMMOCTH PEMOHTHPOBATH UX.

10.8. YueOHHMKHU AOKHBI BO3BpAIlaThCs B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH B
KOHIIE yueOHOoro roja a0 31 masi, 10 JIETHUX KaHUKYJI.

10.9. Bemyckuuku (9,11 kmaccoB) oOs3aHBI pacCYUTAThCS C OMOIUOTEKON TIO
UCTECYCHUH CpOKa 00ydeHUs (10 OJIyYCHHS aTTeCcTara).

10.10. VYwuamuecs, BbIOBIBarOlME€ B TeUYeHHE Yy4eOHOro rojia, OO0sS3aHBI CHIATh
y4eOHUKH Mepe]] MOJTyYeHUEM JIOKYMEHTOB.

10.11. B cnyuyae nmopuu Wiy yTepu y4eOHHUKOB ydaliuecs 00si3aHbl BOBMECTUTh MX
HOBBIMU WJIM PABHOIICHHBIMHU 10 COTJIACOBAHUIO C MEaroroM-0u0ImoTeKapem.

10.12. OTBETCTBEHHOCTh 3a COXPAHHOCTH TOJYYECHHBIX INKOJIBHBIX Y4YECOHUKOB
HECYT KaK yJaImuecs, Tak ¥ UX POAUTENH (3aKOHHBIC MPEACTABUTEIH).

11. TpeboBaHUs K MCNOJH30BAHUIO U 00€eCTIeYEeHUIO COXPAHHOCTH Y4eOHUKOB

11.1. Yyammecs 00s13aHbl OEpEKHO OTHOCHUTHCS K YYEOHMKaM, HE JIOMYCKaTh HMX
3arpsi3HEHHWS W TIOPYHM, MPUBOIANIMX K ToTepe HWHOOPMAIUH, YXYIMIAIONINIX
yI000YUTaeMOCTh, VYCJIOBHS 9YTCHHS (MOTEpSI DJIEMEHTOB HM300paX€HUs, IIATHA,
[apanuHbl, OTCYTCTBHE OJIHOM WM OoJiee CTpaHWIl, CKICUBAaHUE CTPAHUI] W
MOBPEKICHUE TEKCTA WM WUTFOCTPAIMK MIPU PACKPBITHH, AedhopMarius, MoTPenaHHOCTh
0JIOKa WUJTK TIEpeTieTa).

11.2. Tlpu ucnonb30BaHUM y4YeOHHMKA IEPBOTO TOJA, OH JIOJDKEH OBITh CHaH B
IIKOJIBbHYIO OMOTMOTEKY B OTIMYHOM COCTOSTHUU: YHCTBIM, LIEJIbIM, 0€3 MOBPEKIACHUMN U
MOTEPTOCTEN KOpEIlIKa, YTIIOB NeperuieTa, 6e3 oTphIBa neperiera oT 0JoKa.

11.3. IIpu ucnonab30BaHUH Y4EOHHKA BTOPOTO-TPETHETO I'0/1a, OH JIOJDKEH OBITh CllaH
B IIKOJBHYIO OHOJMOTEKY B XOpPOIIEM COCTOSIHUU: YHCTBIM, IIEJbIM, JOIMYCKaIOTCs
HE3HAYNUTEBHBIC TOBPEKIACHUSA: MOTYT OBITh HEMHOTO TOTpEINaHbl YIOJIKHM TepervieTa,
KOPEWIOK (HO HE TIOpPBaH).

11.4. ITpu McnoAb30BaHUU y4€OHHMKA YETHIPEX-TSATH JIET, OH JOJKEH ObITh CAaH B
IIKOJTbHYIO  OMOJMMOTEKY B  yJOBICTBOPUTEIHHOM COCTOSIHMM, TPUTOTHBIM  JIJIS
TANBHEHUIIIETO UCIIONh30BAHUS: YUCTBIM, JOIYCKAETCS HAIPHIB Kopemka (He Oojee 1 cm.
OT Kpasi) U MeperieTa B MECTE €ro COCTUHEHHS C OJIOKOM.

11.5. Ilpu ucnonb30BaHUU y4eOHUKA IIECTH JIeT U 0oJiee, OH JOJDKEH OBbITh CIaH B
IIKOJIbHYIO OMOJMMOTEKY B  YAOBICTBOPUTEIBHOM COCTOSSHMM, TPUTOIHBIM ISt
TATBHEHUIIIETO UCTIOIB30BAHMS: YUCTHIM, JIOMTYCKAeTCS HAJIPBIB Kopelka (He OoJee 2-3 cM
OT Kpasi) ¥ TIeperieTa B MECTe €ro COSAMHEHUS C OJIOKOM.

11.6. Bce moBpexaeHHs TODKHBI OBITh aKKypPaTHO CKJIECHBI MPO3pavyHOil Oymaroi,
MO0 MIUPOKUM TPO3PAYHBIM CKOTUEM.



12. OTBeTCTBEHHOCTHh YYACTHHKOB 00Pa30BaTe/IbLHOM 1esiTeJIbHOCTH

12.1. JIupeKTop MIKOJIbI HECET OTBETCTBEHHOCTD!

- 3a OpraHuzanui paboThl MO CBOEBPEMEHHOMY TOIMOJIHEHUIO OMOIMOTEYHOTO
(dboHIa IIKOJBHBIX YYEOHHMKOB, OOECIEUCHHE Yy4YalluxXxcs Yy4eOHUKaMH, Y4eOHBIMU
nocoOusiMU, Y4EeOHO-METOAMYECKUMHU MaTepuajgaMu, CpeAcTBaMU OO0y4YeHus W
BOCITUTAHUS;

- 32 COOTBETCTBHE HCIMOJB3YEMbIX B 0OOpa30BaTEIbHOM IpoIlecce YYCOHHKOB U
yueOHpIx mocobmit  denepampHOMY TEpPEYHIO  YYEOHHUKOB, PEKOMEHJOBAHHBIX
(momymieHHslx) MuHHCTEpCTBOM TMpocBemieHUs: Poccum K KCMONB30BaHHIO B
00pa3oBaTEILHOM MPOIECCe B 00pa30BaTEIbHBIX OpPraHU3alINsIX;

- 3a obecrnieueHne ydeOHMKaMu oOydaromuxcs 1-11 kmaccoB MBOVY «lllkoma Ne
120».

12.2. 3amecTuTens IUPEKTOpPa HECET OTBETCTBEHHOCTH 34!

-OIpe/IeNICHUE CIUCKa YYEOHMKOB B COOTBETCTBUU C YTBEPKACHHBIM DeiepaabHbIM
nepeyHeM Y4YeOHHUKOB, PEKOMEHJOBAHHBIX (JOIMYIIEHHBIX) K MCIOJb30BAHUIO B
oOpa3oBaTeNbHOM TIPOLECCE B MMEIOIIUX TOCYJAPCTBEHHYIO AaKKpEOUTALMI0 U
pean3yromux 00pa3oBaTeIbHbIE MPOrpaMMbl OOIIET0 00pa30BaHUs 0Opa30BaTENbHbBIX
YUPEKIEHUSAX, a TakkKe Y4EeOHBIX IOCOOMH, MONYHIEHHBIX K HCIIOJIb30BAHUIO B
00pa30BaTeNbHOM Ipoliecce B 00pa30BaTENbHBIX YUPEKICHUSIX;

-OCYIIECTBICHUE KOHTPOJIS UCTIOIH30BAHMSI TEIarOTHYeCKUMH PAaOOTHIUKAMU B XOJI€
00pa3oBaTEIBLHOIO IMpolecca YYEOHBIX TMOCOOM UM MaTepuaioB, YYEOHUKOB B
COOTBETCTBUM € 00pa30BaTEIbHON MPOrpaMMoOil, YyTBEPKIAECHHON MPUKA30M JUPEKTOpa U
CIIUCKOM YYE€OHHMKOB W Y4Y€OHBIX MOCOOUM, OMPEACICHHBIX ISl HMCIOJb30BaHUS B
00pa30BaTeNFHOM Mpoliecce YUpeKIeHusI.

12.3. KnaccHble pyKOBOAUTEIN HECYT OTBETCTBEHHOCTH 32 BOCIIUTAHUE Y yUAIIHXCS
OEepe’KHOTO OTHOLIEHUS K YUeOHOUM KHUTE, 332 COCTOSHUE YYE€OHHKOB U y4E€OHBIX MOCOOUNA
yyaluxcs CBOETo Kjacca B Te€YeHHE Y4eOHOT0 rojia, CBOEBPEMEHHYIO clauy y4eOHHUKOB,
YVYEHBIX U YYeOHO-METOJAMUYECKUX MOCOOUN B OMOJIIMOTEKY B COOTBETCTBHUH C TpaUKOM,
YTBEPKACHHBIM JAUPEKTOPOM ILIKOJIbI.

12.4. Tlegaror-ou6arorekapb HeCET OTBETCTBEHHOCTH 3a:

-II0OCTOBEPHOCTh MH(MOpMau 00 UMErIMXcs B (oHIAe OMOIMOTEKH YuyeOHUKAX U
Y4COHBIX ITOCOOUSX;

-lIOCTOBEpPHOCTh O(OpMIICHHSI 3asBKM Ha Y4YEeOHUKM U Yy4eOHbIE MocoOus B
COOTBETCTBUHM C peaTn3yeMbIMH B YUpEXKJACHUU O00pa3oBaTEeIbHBIMU MpOTpaMMaMHu U
UMEIOIIMMCS Y4eOHbIM (POHIOM OMOINOTEKH;

-lIOCTOBEPHOCTh HUH(pOpMAIMU 00 OOECIEUYEHHOCTH Y4YEOHUKAMU U
y4eOHBIMU TOCOOUSIMU 00YHAIOIIMXCS HA HaYajlo y4eOHOro roaa;

-OpraHu3alui0 00ecreyeHus B MOJHOM 00beMe O0ydaroluxcsi y4eOHHKaMu U
y4€OHBIMU TTOCOOUSIMU, UMEIOIITUMUCS B (DOHJIe OUOIMOTEKE;

-OCYILIECTBJICHHE KOHTPOJISI HaJl COXPAHHOCTHIO YYEOHHMKOB M Yy4EOHBIX
MOCOOMH, BBITAHHBIX 00yUYaIOIIIUMCS.

- oOecreyeHre BHOBb MPHUOBIBIIMX oOOydaroluecs B TEYEHHE YydeOHOro roja
yueOHuKaMu U3 61OanoTedHoro GoHaa.

-3a COXpPaHHOCTh OMOMHOTeYHOTO (hOoH/IAa YIEOHOH JIUTEPATYPHI.

12.5. PykoBoauTenb METOAMYECKOTO OOBETMHEHUS! HECET OTBETCTBEHHOCTH 34!

- Ka4eCTBO MPOBEICHUS MPOIEAyphI coriacoBaHus [lepeurs yaeOHUKOB U y4eOHBIX
MOCOOUi Ha COOTBETCTBHE:



- y4eOHO-METOJIMYECKOMY OOECHEYEHUI0 M3 OJIHOM MpPeaMETHO-METOINYECKON
JIMHUY;

- nerictByroieMy denepaabHOMY MEPEUHIO YUEOHUKOB;

- tpe6oBanusM OPI'OC HOO, ®I'OC OO0, ®I'oC COO;

- 00pa30BaTENbHBIM MTPOTPaAMMaM, PEATU3yEMbIM B Y UpEKICHUU.

12.6. Yuwurenp HECET OTBETCTBEHHOCTh 32 COOTBETCTBUE UCIIOJIb3YEMbIX B
00pa3oBaTeILHOM MPOIECCe YUSOHUKOB — TIEPEUHIO (ciucky) y4€OHUKOB,
YTBEPKACHHBIX TUPEKTOPOM Y UpPEkKICHUS Ha COOTBETCTBYIOIIUN yUeOHBIN TO.

12.7. Yaurens obGecriednBaroTCs yaeOHUKaMU 13 GOHAA B EAMHUIHOM DK3EMILTIPE.
[IprobpereHne KHUTOM3IATENBCKOW MPOAYKIHH (METOIMYECKUX MMOCOOMI M JIpyrux
W3JIaHWI) TIeJarOTMIECKUMU PAOOTHUKAMH OCYIIECTBISIETCS CAMOCTOSTEIBHO.

12.8. Pomurenun (3aKoHHBIC MPEICTABUTENN) YYAIUXCS HECYT OTBETCTBEHHOCTH 32
COXPaHHOCTh IOJYYEHHBIX YYCOHHKOB, YYEOHBIX TOCOOMI M Y4EeOHO-METOIUYCCKUX
MaTEpPHAJIOB U BO3MEIIAIOT UX yTPATy WK MOpUYy OUOIMOTEKE IIKOJIBI.

12.9. OGyuaroniyecs: HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYECOHUKOB, YU€OHBIX
nocoOuid M y4eOHO-METOJMYECKHX MAaTepUajoB, MOJTYYEHHBIX M3 (OHAA IIKOJIbHON
OMOINOTEKH.

13. 3akI0uuTeIbHbIC MOJI0KEHUS

13.1. Hacrosimee [lonoxkenre o mkojJbHOM OHOIHOTEYHOM (DOHJE, MOPSJIKE €ro
dbopmMupoBaHUs, yuyeTa, UCHOJB30BaHUSI U OOECHEUYEHUsI COXPAHHOCTU SIBISIETCA
JIOKAJIbHBIM HOPMATUBHBIM aKTOM, NMpUHUMaeTca Ha [lemarornueckoM COBETE IIKOJIbI U
yTBepKIaeTcs (MO0 BBOAUTCA B ICMCTBUE) MPUKA30M JTUPEKTOPA IIKOJIBI.

13.2. Bce u3MeHeHMs M JOIOJHEHHS, BHOCHMBIE B Hactosiiee Ilomoxenue,
obpopMIISIIOTCST B~ TNUCbMEHHOM  QopMe B COOTBETCTBUM  JICHCTBYIOIIUM
3aKOHOIATENLCTBOM Poccuiickoit denepann.

13.3. [lonoxeHne TmNpUHUMAETCS Ha HEOMpEeACNeHHBIH Ccpok. W3MmeHeHus u
nonoyiHeHUs: K IlojioKeHUI0 NpUHUMAKOTCS B MOPSAIKE, OpeaycMoTpeHHoM 1n.12.1.
Hactosiuero Ionoxenus.

13.4. TTocne npunatus IlonoxxeHust (WM U3MEHEHUM U JOMOJTHEHHUM OTIEJIbHBIX
MyHKTOB ¥ PAa3JeioB) B HOBOW pENAKIMK MPEAbIAYyIas pPENaKius aBTOMATHYECKH
yTpauuBaeT CHUILY.

IIpunsTo

Ha 3aCeaHUU
NEAArorn4eckoro coBeTa
ITpoToxon Nel ot 31.08.2023r.



